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TEN CO QUAN ~ CONG HOA XA HQI CHU NGHIA VIET NAM
Do lap - Ty do - Hanh phic _ b
S6: /KH- ... R ,ngay  thdng  ndm
KE HOACH
Chuyen abi vi tri cong tac d6i voi can b9, cong chirc, vién chirc
(Nam ........)

1. NHUNG VAN PE CHUNG VE CHUYEN POI VI TRi CONG TAC -
1. Cin ci phap Iy

2. Muc dich

3. Yéu ciu

4. Nguyén tic

III. KE HOACH CHUYEN POI

1. Danh muc cac vi tri cong tac phal dinh ky chuyén dabi

(Cac co quan, don vi cin ct vao chitc ndng, nhiém vy, cin cir Piéu 8 ciia Nghi
dlnh s0 158/2007/ND-CP va Quy dinh cta cac B9, Nganh trung wong dé x4c dinh cu
thé cac vi tri cdng tac phai chuyén ddi trong co quan, don vi minh)

Vi du: co quan A ¢6 3 vi-tri phai thyc hién dinh ky chuyén dbi cong tac dbi véi
can bd, cong chirc, vién chirc nhu sau:

- Cong tic nghiép vu ké toén; . ,
- Cong tac gidi thidu dia diém, cho thué dht va cAp gidy chung nhén quyen st
dung dét; : -
| - Cong tac x4y dung co ban.
2. Danh sach can b, cong chifc, vién chirc chuyén 601 vi tri cong tac

(Theo Biéu dinh kém) - .

1L TO CHU'C THY'C HIEN -

- Phan « cong cho cac phong, ban chuyén mén, céc td chirc truc thude thyuc hién
cac nhiém vu: quéan triét, phd bién ndi dung ctia K& hoach; tham muu quyet dinh
chuyen 601 td chirc ban giao hd so, tai lidu c6 lién quan; don dbc, kiém tra viéc
chuyen asi. . | .

- Quy dlnh trach nhiém cla nhung can b, cong chuc vién chirc dugc chuyen ,
dbi vi trf cong tac.

Noi nhén: ' THU TRUONG CO QUAN
- UBND tinh; S
- SO Noi vy;.

- Céc co quan lién quan;

-Luu VT.
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TEN CO QUAN CONG HOA XA HQI CHU NGHIA VIET NAM
' ' Poc lap Tw do - Hanh phiic
So: /BC-... A , ngay  thdng ndm ...... |
BAO CAO

Tinh lnnh thwe hién chuyen dbi vi tri cong tac
dbi véi can bo, cong chire, vién chire
(Sau thang dau nim hoic nim ...... )

I. TINH HINH TO CHUC THU'C HIEN
1. Tinh hinh chung ctia co quan, don vi

Néu khai ‘quat dic didm tinh hinh chung ciia co quan, don vi: vé& co ciu td
chirc, bién ché, sé lugng, chit luong doi ngii can b9, cong chirc, vién chirc va ngum
lao dong; tmh hinh thuc hién chirc ndng, nhiém vu

2. Cong tac chi dao diéu hanh
- Cac van ban chi dao, didu hanh ciia co quan, don vi vé chuyen dbi vi tr1

cong tac;

- S8, ngay ban hanh K& hoach chuyén ddi vi tri cong tac;
- Hinh thirc t§ chiic trién khai (bdng hdi nghi trién khai, béng vin bén hay céc
hinh thuc khac) .
IL. KET QUA THUC HIEN
1. Nhiing vi tri d3 thyuc hién chuyén d01
2. Nhiing ngudi da thuc hién chuyén dbi
(Bao cao téng quat s6 luong va danh sach cy thé)
1IL. NHUNG KHO KHAN, VUONG MAC
1. Nhitng khé khan, vuéng mac do nguyén nhan khéach quan;
2. Nhitng kho khin, vudng mic do nguyén nhén chu quan;
3. Nhﬁ'ng khé khin, vudng méc do cac nguyén nhan khac.

| III NHUNG KIEN NGHI, PE XUAT
1. Kién nghi, dé xuét v6i Chinh phu; . |
2. Kién nghi, dé xuft véi Bo Noi vu va cac B nganh trung u'ong,

3. Kién'nghi, d& xuét véi Uy ban nhén dan tmh

Noi nh{in: : ‘ THU TRUONG CO QUAN
- UBND tinh; ' : :

- S& Néi vy

- Céc co quan lién quan;

-Luu VT.



TEN CO QUAN

'~ CONG HOA XA HQI CHU NGHIA VIET NAM

Poc 14p - Tu do - Hanh phuc

DANH SACH CAN BO, CONG CHUC, VIEN CHUC

" PHAI THU'C HIEN CHUYEN POI VI TR CONG TAC NAM .......
(Kém theo Ké hoach s6 ~ /KH-....ngdy ../../...cla ... )
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Ho va teén

Nam
sinh

Trinh d¢
chuyén mon

Vi tri cong tac
hién nay dang
dam nhiém

Thuge¢ linh vy,
nganh, nghé dinh
ky chuyén déi vi
tri cong tac

- Thang nam
dam nhiém vi
tri cong tac
‘hién tai

Vi tri cong tac sé
dam nhiém sau
khi chuyen doi

- Thoi gian
quyét dinh
chuyén ddi vi
tri cong tac

Thoi han
chuyén i

Ghi ch

&

THU TRUONG CC QUAN




